
ALEAT’s New 3.0 New Look 

How to Submit a Monitoring Instrument 

After clicking on the Title of the Instrument 
on the LEA Overview Page it will take you 
to the Instrument Overview Page. 

Verify that you are listed as a submitter. If 
you are not listed as a submitter, click on 
“Edit“, next to LEA Submitters. 

To assign submitter 
click on the second 
tab that says 

“Unassigned” 

On the “Unassigned” tab click on the box and 
click Assign. 

It will take you to the “Assigned” tab and show 
the submitters listed for the instrument. 

Click on “Return to Instrument Overview” link 



 

 

On the “Instrument 
Overview” page ensure that 
you are listed as a 
submitter. 

To open to the Instrument 
Item click on either the 

expand all icon  

Or on the  it will open the 
items under each category.  

Once the Item link is open click on the title of the Item. 



 

 

These links are called breadcrumbs - 
click on the 2

nd
 to the last and it will take 

you back to the Instrument Overview 
page where you can Submit once you 
have completed the Self Review and 
uploaded your document. 

The red document box icon 
indicates that there are required 
document(s) to be uploaded as 
evidence. The number tells you 
how many are due. 

You must complete the LEA Self-Review before you can have 
access to the “Submit to State” Button on the Instrument 
Overview Page. Click on edit and change the drop down box 
from In Progress to Meets Requirements or Does Not Meet 
Requirements with a note in “Comments to SEA” when you 

will be able to bring the item in to compliance. Click Save. 

Click on the “Resource” tab to 
download any template that is to 
be completed. 

Click on the “Required 
Document” tab to upload 
documents into the file cabinet.  

Click on “Respond” to access 
the upload page for the file 
cabinet. Click Browse to access 
your document, click “Attach” at 
the bottom of the page. 

Once you have completed the Self Review and 
changed “In Progress” and your required 
documents have been uploaded into the file 
cabinet, scroll to the top of the web page and 
click on the “Bread Crumbs” click on the title 
of instrument (second to the last) and this will 
take you back to the Instrument Overview Page 
where you will have access to the “Submit to 
the State” button. 



 

 

On the Instrument Overview page 
you will see the “Submit to State” 
button. Confirm that you have 
uploaded your document, changed 
the item level to “Meets 
Requirements”, then click on the 
“Submit to State” button and 
confirm that you want to change 
the status to Submit.  

You and your Reviewer will receive 
an email from ALEAT that the 
Instrument has been submitted 
and is ready to be reviewed. 

If you do not see the “Submit to State” button go back and verify that 
you are listed as a submitter and that you have changed all items to 
either “Meet Requirements” or “Does Not Meet Requirements” with a 
note to your reviewer on when you can bring the item into compliance. 

There should not be any item still with a status of “In Progress” 

If you have any questions or concerns please contact your Specialist  
or the ALEAT Help Desk at 

ALEAT@azed.gov 

602.542.4353 

mailto:ALEAT@azed.gov

